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BUSINESS SERVICES
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BUSINESS SERVICES

If you meet dislocated worker criteria, please provide documents for one of the following:

Eligibility Document Checklist
Criteria Documentation (Only ONE document per group required)

Age/Birth Date

☐☐ Birth certificate
☐☐ Baptismal record if date of birth is shown
☐☐ DD‐214 transfer or discharge paper
☐☐ Hospital record of birth
☐☐ Driver's license
☐☐ State, federal, or local government ID
☐☐ Passport

Citizenship Status/ Authorization 
to Work in the US

☐☐ U.S. passport, certificate of U.S. citizenship, certificate of naturalization, permanent resident card, unexpired 
refugee travel document.

☐☐ U.S. Social Security card issued by the Social Security Administration, Certificate of Birth Abroad issued 
by the Department of State, birth certificate issued by a state, county, municipal authority or outlying 
possession of the U.S., U.S. citizen ID card, ID card for use of Resident Citizens in the U.S.    

Selective Service Registration

☐☐ Selective service card
☐☐ Verification from the Selective Service web site: https://www4.sss.gov/regver/verification1.asp
☐☐ Documentation that failure was not willful and knowing if an applicant failed to register or too old to 

register and approval to serve individual

Dislocated Worker

☐☐ Notice of termination or lay‐off
☐☐ Unemployment Insurance Award Letter
☐☐ DD 214 if dislocation is based on the participant discharge from the military
☐☐ WARN Notice
☐☐ Not Applicable

Verification of Unemployment Insurance and Dislocated Worker Status Termination Letter from employer, news media regarding 
approval to receive Unemployment Insurance Compensation, showing you:

•	 Have been terminated, laid off, or received notices of termination or lay-off.
•	 Are eligible for or have exhausted unemployment benefits.
•	 Are unlikely to return to your previous industry or occupation.
•	 Are a returning veteran (also considered a dislocated worker).

Verification of business closure due to current economic conditions or natural disaster: business license, bankruptcy 
documents, tax returns, bank statements, etc. 

Verification of displaced homemaker status: divorce/separation papers, death papers, documents proving that you have totally 
relied on the other family member’s income and have not worked during the cohabitation/marital relationship, etc.

Verification that you are the spouse of a member of the Armed Forces on active duty, and you have experienced:
•	 Loss of employment as a direct result of relocation to accomodate a permanent change in duty station: pay stub from 

previous employer and active duty document.
•	 Difficulty in obtaining or upgrading employment: pay stub from previous/current employer and active duty document

*There is a lifetime limit of $15,000 




